Frint QUEUE Migration Instructior

Close al open applications prior to the execution of these instructions. le. MS Word,
Outlook, Formflow....

1. Determine the number of the Common Printer Areadesired; ie. 3A, 3B, 3C or 3D and
click on the corresponding link below.
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Figure 1

2. On the ensuing File Download Window Pop Up select Open. See Figure 2.

File Download |

Some filez can harm your computer. |F the file information below
lookz zuspicious, or vou do not fully trust the source, do not open or
zave thiz file.

File name: 30 Commondrea. vbs
File type:  “BScnpt Script File

From: teamdsc. mtrnc. army. mil

& Thiz type af file could harm your camputer if it containg
malicious code.

whould pou like to open the file or zave it to wour computer?

Qpenl Save | Cancel Mare Infa

¥ | &lwaysash before opening this e af file

Figure 2
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Filewill now execute and migrate the Print Area you have selected to the new Print
Server.

3. After POP UP closes, select Start, Settings, Printers to select your default printer. See
Figure 3.
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Adds, removes and configures local and network, printers

J File  Edit “iew Favoites Tool:  Help
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@. Specifies that the selected printer iz the default printer.

| Address [[5 Frinters o e
ol anl -1 =1 Mame | Documents | Statug | Comment L
L [3] Adld Priter
W * - EUSTPREGT0700L oo i TonerLow 3382 30 OPHP 4000,
Printers S#EUSTPREETD;  Open i Ready 3283 3D OP HP 4000K
f_.’“ﬁ EUSTPREE10: ° fault Prirter 0 Ready 3384 3B Tally printer be_|
EUSTPRE6107001 on S EUSTPREETDF T i Ready 3385 3B Hemow Phaser
EUSTPS66100010 B EUSTPREET: 0 Fieady 3366 3B HP BO00DN :
Documents: 0 GBEUSTPREETD:  Pause Printing i Paused 3362 NOC HP 4000 N
SBEUSTPREEI0E  Cancel All Documents 1 Ready 3361 FN HP4500DM |
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Figure 4

5. Click “F5” to refresh your screen. Your default printer now has a small black
circle with awhite check mark init. Thisis now your default printer.
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E3 Printers !]E[
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Figure5

Printer Migration is now complete.

If any applications were open while this process was run. Please close the application/s
and open them to reset your printers.
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